STATE
CHARTER
SCHOOLS
FOUNDATION
of Georgia

Job Description: State Charter Schools Foundation of Georgia (SCSF)

Title: Presidentand CEO — State Charter Schools Foundation of Georgia (501c3)
Pay Grade: P
FLSA: Exempt

Start Date: March 1, 2019 —for immediate hire

DESCRIPTION:

The State Charter Schools Foundation of Georgiaisa 501c3 nonprofit organization whose mission is to support high
quality sustainable state charter schools serving children throughout Georgia by leveraging resources to help schools
launch, build capacity, and grow.

The Presidentand CEO is the seniorleadership position of the State Charter Schools Foundation of Georgia (SCSF),and
reports directly tothe Foundation’s Board of Directors. The primary focus of the Foundation isto develop and leverage
resources (both financial and strategic relationships/partnerships) across Georgiato support state charterschools and
tackle the most persistent challenges. The Foundation works in direct collaboration with the State Charter Schools
Commission of Georgia (SCSC), which is responsible for the authorization and oversight of state charter schools. The
Presidentand CEO isresponsibleforimplementing the three-yearstrategic planinclusive of programming, fundraising
and administration. Key dutiesinclude, but are notlimitedto:fundraising; donor cultivation and stewardship; building
relationships with state charter school leaders, education partners and other stakeholders; administering and evaluating
the effectiveness of programs and grants; and managing the business and administrative functions of the foundation.

KEY JOB COMPONENTS:

1) Identity & Value: Responsible forleading SCSFso thatit that adds value to state charterschools and the broader
educational landscape in Georgia.
e Create and communicate a clearand compelling message about SCSF and state charterschools.
e Increase organizational collaboration with key partners.
e Direct SCSF's marketing, communicationsand publicrelationsincluding social media, newsletters and
speaking engagements.

2) Fundraising: Responsible forraising necessary private and publicdollars to fulfill the mission and support state
charter schoolsin Georgia.

e Implementthe 2019 fundraising planto achieve the fundraising goal inclusive of grant funding,
programmaticfunding and administrative support through diverse donorsincludingindividuals, foundations
and corporations.

e Increase private and publicfunding sources to SCSF to bettersupport schools and mission.

e Advance the foundation toward financial autonomywithout compromising the mission of SCSF.

3) Program:Responsibleforleadinga results-oriented and successful organization, providing school grants and
delivering technical assistance to launch, build capacity, and grow state charter schools.
¢ Implementagrant-making program and plan (including design goals, eligibility, application process, award
criteria, timeline, grantagreementand reporting).
¢ Implementtechnical assistance programs (fundraising support and facility solutions).


http://doas.ga.gov/assets/Human%20Resources%20Administration/State%20Salary%20Plan%20Documents/2016%20SWD%20Pay%20Structure.pdf

4)

e Developoutcomesand metrics to measure and demonstrate success.

Internal Operations: Responsible forleading an effective and efficient organization in collaboration with the

Board of Directors, including managing a competentand lean staff, and upholding appropriate policies and

proceduresin place across finance and operations.

e Prepare Board and Board Committee meeting documents including financials and necessary reportsina
timely manner.

e Work closely with the Chair, Vice Chairand Treasureron a regular basis.

e Work closely with the Executive Director of the State Charter Schools Commission of Georgia and the staff
on aregularbasisto effectively support state charterschools.

e Overseeinternal processesto continuously improve organizational effectiveness and efficiencies.

e Expand staff capacity through strategichiring to support state charter schools.

e Oversee and manage financial systems and business functions of the Foundation.

SPECIFIC RESPONSIBILTIES:

Plans and operationalizes annual budget to reflect rigorous but attainable fundraising goals that are aligned with
the numberand dollaramounts of proposed SCSF grants to and programs for state charter schools;
Establishesand improves the administrative policies and procedures for all functions and day to day operations
of SCSF;

Servesas primary point of contact fordonors, the media, and the general publicon matters related to the SCSF.
Establishes and maintains public, privateand civicrelationships throughout the state and utilizes those
relationships to strategically support the SCSF mission;

Works closely with SCSF Board regardingits role in establishingand maintaining relationshipsto support the
SCSFmission asit relatesto fundraisingand overall recognition of the foundation throughout the State;
Collaborates with SCSCto ensure alignment of SCSF initiatives with SCSC priorities and to create operational and
financial efficiencies whenever possible;

Overseesthe implementation and evaluation of the three-year strategicplan;

Establishes and maintains marketing and communication efforts to Board, donors, and general public
Otherduties asidentified by the SCSF Board Chair.

PROFESSIONAL QUALIFICATIONS:

The following standards express the minimum background of education and experience as evidence of an applicant’s
ability to qualify forthis specificjob description. Any combination of education and experience, if evaluated equally,
may qualify and applicant forthis position.

Three to five years of experience in nonprofitand/oreducation leadership. Master’'sdegreeinarelatedfield
preferred.

Excellent written communication, analytical skills, problem solving skills, interpersonal skills, proven knowledge
of industry rules, regulations and operational standards.

Experience in program design and evaluation, grants distribution, communications, and Board management.
Demonstrated successin broad fundraising strategies such as donor cultivation, annual campaigns, writingand
managing grants, and special events.

Ability tointerface and engage diverse stakeholders.

Strong publicspeaking ability.

Skills to collaborate with and motivate board members and othervolunteers.

Ability to convey the mission and vision to the Board, donors and other civicorganizations.

Ability to effectively establishand meet deadlines. Ability to self-manage and workindependently.

Ability toreview andinterpretlegislation asit relatesto the SCSF mission.

To apply for this position, send a cover letterand resume (resume limit 2 pages) to Ibolilman@scsfga.org.
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